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STEPS IN BELOW THRESHOLD PROCUREMENT

€5,000 - National " National Advertising
Lest iuan =2 000 Advertising Threshold* [l Threshold - EU Threshold

Consider using the electronic Draw up tender documents

Obtain verbal quotes from
rd

competitive suppliers Request for Quotes
function on eTenders criteria and se

Select the most suitable
Agree wei

award criteria
vertise on elenders

ate tenders using
eighted criteria sheet

he most suitable offer

Advise all tenderers of the
award of the contract
the contract and provide
ressful tenderers with
sufficient commentary

*The national advertising threshold as set out in Circular 05/2023 can be found on the QOGP website,

CHECK WITH THE OGP » Contracts for goods and/or services with an
B estimated value between €5,000 and the

81. Befo.re und.ertakm.g any procurement procedure, national advertising threshold (exclusive
public f.erwce bodies sho'ulcli contact the OGP of VAT) can be awarded on the basis of
fseslinthereioreranyExisting or plemiey responses to written specifications (for
pro.c HiemEnt arrangen_ments Wh'c_h may meet . example - issued via email) to at feast three
their needs. Thfa OGPis als_o favalla.ble to _provrde suppliers or service providers. The Quick
pl:ocedural advice and administrative assistance Quotes facility on eTenders allows contracting
IENproEUlemm en R cesses: authorities to search for appropriate suppliers

using the CPV codes which match their
particular procurement needs and may

COMPETITIVE PROCEDURES facilitate this process.

82. For contracts or purchases below threshold « Contracts for goods and/or services, with
(which are not call-off contracts under a ) an estimated value at or above the national
Framework Agreement or DPS) tf.1e specific advertising threshold {exclusive of VAT} and
procurement procedures set out in the 2016 up to the value of the EU thresholds should
Regulations do not apply and, contracting normally be advertised as part of a formal
authorities should be guided by the following less tendering process on eTenders using the open
formal procedures: procurement process in line with Circular

05/2023.

+ Contracts for goods and/or services with an
estimated value of less than €5,000 (exclusive
of VAT} can be purchased on the basis of
verbal quotes from one or more competitive
suppliers (best practice is to seek a minimum
of three quotes confirmed by email),
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